
© International Baccalaureate Organization 

Answer Booklet Guide

Introduction

This guide has been produced to help you as a candidate become familiar with using answer 
booklets in IB Diploma Programme and IBCC examinations.

What do the answer booklets look like?

There are four-page and eight-page answer booklets; the first page of each type provides 
you with instructions on how to use the booklet.  On the first page of every booklet there are 
sections in which to indicate your session number and name.  The remaining pages are for 
you to write your answers to examination questions; please remember to write your answers 
on the lines, keeping within the large pink box on each page.  Beside the lines for your 
answers are small boxes in which you must write the number of each question you answer.  

If you run out of space

If you run out of space in your answer booklet, ask the invigilator for a new booklet and 
complete your session number and name on the front page.  If you are continuing with an 
answer that you started in your first booklet, write the question number again in the new 
booklet before continuing with your answer.

If you need to go back and write more for any of your answers at any stage, go to the end  
of the last answer that you wrote in your answer booklet.  In the next available boxes,  
fill in the question number again and then continue your answer. 

Some important advice

	 Know your candidate session number.

	 Read the IB poster Conduct of the examinations: notice to candidates.  If you have  
any questions about what it says, ask your Diploma Programme coordinator.  

	 Take only authorized material into the examination room.  If you are found in 
possession of unauthorized material (for example, notes, a mobile/cell phone) even 
by mistake, you will be in breach of the IB regulations.

	 Write in blue or black ink only, and use soft pencil for graphs and diagrams.  The use  
of colour is only permitted in geography examinations.

	 Draw a line through any plans or working out that you do not want marked.

	 At the end of the examination place the material you have used in the following 
sequence:

•	 The blue coversheet at the front.
•	 The examination paper (but only if this is the kind of examination paper in which 

you write answers).
•	 The answer booklet(s).
•	 Graph paper (if you have used graph paper). 

Secure the above material together with a string tag.
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INSTRUCTIONS TO CANDIDATES

• Use black or blue ink.

• Write your session number and name in the appropriate boxes above.

• At the start of each answer to a question, write the question number in the boxes using the format shown below. If 

you make a mistake, fill in the boxes completely and use the next available boxes. Parts of an answer, for example (a), 

(b), (c), must be written on the lines provided.

• Leave at least one line space between each part of an answer.

INSTRUCTIONS DESTINÉES AUX CANDIDATS

• Rédigez à l’encre noire ou bleue.

• Écrivez votre numéro de session et votre nom dans les cases correspondantes ci-dessous.

• Avant de répondre à une question, inscrivez son numéro dans l’une des cases, comme indiqué dans l’exemple ci-

dessous. Si vous faites une erreur, remplissez complètement cette case et utilisez l’autre case prévue à cet effet. Les 

parties de questions, par exemple (a), (b), (c), doivent être inscrites sur les lignes prévues à cet effet.

• Sautez au moins une ligne entre chaque partie d’une réponse.

INSTRUCCIONES PARA LOS ALUMNOS

• Utilice tinta negra o azul.

• Escriba su número de convocatoria y nombre en las casillas correspondientes de arriba.

• Al comienzo de cada respuesta, escriba el número de pregunta en las casillas siguiendo el formato que se muestra 

más abajo. Si comete un error, rellene la casilla completamente y utilice la siguiente casilla disponible. Las partes de 

una respuesta, por ejemplo, (a), (b), (c) deben escribirse en las líneas provistas.

• Deje una línea en blanco entre cada apartado de una respuesta.

If you make a mistake: / Si vous faites une erreur : / Si comete un error:

In the next boxes, write the question number again, for example: / Dans les 

cases suivantes, veuillez réécrire le numéro de la question, par exemple : / En las 

siguientes casillas, escriba nuevamente el número de la pregunta, por ejemplo:

Candidate session number / Numéro de session du 

candidat / Número de convocatoria del alumno:

-

Candidate name / Nom du candidat / Nombre del 

alumno:
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Candidate name / Nom du candidat / Nombre del 
alumno:

Candidate session number / Numéro de session du 
candidat / Número de convocatoria del alumno:

-

INSTRUCTIONS TO CANDIDATES• Use black or blue ink.
• Write your session number and name in the appropriate boxes above.
• At the start of each answer to a question, write the question number in the boxes using the format shown below. If 

you make a mistake, fill in the boxes completely and use the next available boxes. Parts of an answer, for example (a), 

(b), (c), must be written on the lines provided.• Leave at least one line space between each part of an answer.

INSTRUCTIONS DESTINÉES AUX CANDIDATS• Rédigez à l’encre noire ou bleue.• Écrivez votre numéro de session et votre nom dans les cases correspondantes ci-dessous.

• Avant de répondre à une question, inscrivez son numéro dans l’une des cases, comme indiqué dans l’exemple ci-

dessous. Si vous faites une erreur, remplissez complètement cette case et utilisez l’autre case prévue à cet effet. Les 

parties de questions, par exemple (a), (b), (c), doivent être inscrites sur les lignes prévues à cet effet.

• Sautez au moins une ligne entre chaque partie d’une réponse.

INSTRUCCIONES PARA LOS ALUMNOS• Utilice tinta negra o azul.• Escriba su número de convocatoria y nombre en las casillas correspondientes de arriba.
• Al comienzo de cada respuesta, escriba el número de pregunta en las casillas siguiendo el formato que se muestra 

más abajo. Si comete un error, rellene la casilla completamente y utilice la siguiente casilla disponible. Las partes de 

una respuesta, por ejemplo, (a), (b), (c) deben escribirse en las líneas provistas.
• Deje una línea en blanco entre cada apartado de una respuesta.

If you make a mistake: / Si vous faites une erreur : / Si comete un error:In the next boxes, write the question number again, for example: / Dans les 
cases suivantes, veuillez réécrire le numéro de la question, par exemple : / En las 
siguientes casillas, escriba nuevamente el número de la pregunta, por ejemplo:

08AB01



Practice

This is the correct way 

Example of an incorrect way 

Boxes are provided here for you to practice:

If you make a mistake

Example 3
If you make a mistake when writing your  
question number, fill in the question number 
boxes completely and use the next available  
pair of boxes, as shown (see Example 3).

If you make a mistake when writing an answer and 
wish to start writing the answer again, put a line 
through the wrong answer and fill in the question 
number boxes completely (as above). Write the 
question number in the next pair of boxes and 
begin your answer again.

	 ______________________

	 ______________________

	 ______________________

	 ______________________

	 ______________________

	 ______________________

Completing your session number and name

Before you begin writing answers to questions, please write your candidate session number 
and name in the appropriate boxes on the first page. If you do not know your session number, 
ask the examination invigilator.  Your session number and name must appear on the front 
page of each booklet you use. 

Completing the boxes

You must ensure you have written the question number correctly before you begin writing 
each of your answers.

Example 1
Where a question is split into part numbering, 
for example (a), (b), (c) or (i), (ii), you must write 
this on the line at the start of your answer. It is 
not necessary to indicate the question number 
more than once for questions that are split into 
part numbering, and there is no need to write the 
name of the section, topic or theme that you are 
answering from (see Example 1).

If your answer goes over more than one page, 
there is no need to write the question number 
again at the top of each new page.

Example 2
Leave at least one line space between each  
answer.  If there is not one line space available 
between the last line of your answer and the next 
question number box, go to the next available 
question number box and start your next  
answer there (see Example 2).

	 ______________________

	 ______________________

	 ______________________

	 ______________________

	 ______________________

	 ______________________

	 ______________________

(a)

(b) (ii)(i)

(a)

(b)  (i)

	 ______________________

	 ______________________

	 ______________________

	 ______________________

	 ______________________

	 ______________________

	 ______________________

	 ______________________

	 ______________________

(a)   height of handlebar

(b)   designing for a 
  wider range

(a)  weight
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